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CONG HOA XA HO1 CHU NGHIA VIET NAM• • •
Doc lap-Tu1 do - Hanh phuc

Ch iro n g I 
NHUNG QUY DINH CHUNG

Dieu 1. Pham vi, doi tuong dieu chinh
1. Quy che nay quy dinh ve nguyen tac, pham vi, che do trach nhiem, quan he 

cong tac; pham vi, each thne giai quyet cong viec; chirong trinh cong tac, cac boat dong 
va che do thong tin bao cao ciia Uy ban nhan dan xa Thu- Tri (sau day goi tat la Uy ban 
nhan dan xa), Chu tich UBND xa Thu Tri nhiem ky 2026-2031.

2. Chu tich Uy ban nhan dan xa (sau day goi la Chu tich), Pho Chu tich Uy ban 
nhan dan xa (sau day goi la Pho Chu tich), Uy vien Uy ban nhan dan xa (sau day goi 
la Uy vien), cac co quan chuyen mon, to chuc hanh chinh khac va don vi su nghiep 
cong lap thuoc Uy ban nhan dan xa (sau day goi chung la co quan, don vi), can bo, 
cong chuc lam viec tai Uy ban nhan dan xa; ngubi boat dong khong chuyen trach 6 xa, 
b thon, to dan pho va cac to chuc, ca nhan co quan he lam viec vbi Uy ban nhan dan 
cap xa chiu su dieu chinh ciia Quy che nay.

Dieu 2. Nguyen tac lam vice ciia Uy ban nhan dan xa
1. Uy ban nhan dan xa lam viec theo nguyen tac tap trung dan chu, bao dam phat 

huy vai trb lanh dao cua tap the Uy ban nhan dan. Moi boat dong ciia Uy ban nhan dan xa 
phai tuan thu Hien phap va phap luat; giai quyet ebng viec theo quy dinh ciia phap luat; 
bao dam su lanh dao, chi dao cua Dang liy xa, su giam sat ciia Hoi dong nhan dan xa va 
ciia Nhan dan trong viec thuc hien nhiem vu, quyen han dupe giao; phbi hop chat che vbi 
Uy ban Mat tran To quoc Viet Nam xa trong qua trinh trien khai thuc hien nhiem vu.

2. Uy ban nhan dan xa lam viec theo che do tap the, quyet dinh theo da so; dong 
thbi de cao tham quyen va trach nhiem cua Chu tich Uy ban nhan dan xa; thuc hien nguyen 
tic tap tiling dan chu va cac quy dinh ve ebng khai, minh bach, trach nhiem giai trinh.

3. To chuc va boat dong ciia Uy ban nhan dan xa phai bao dam tinh gon, hieu 
lire, hieu qua, dap ung yen can quan tri dia phuong chuyen nghiep, hien dai. Uy ban 
nhan dan xa co trach nhiem day manh ung dung ebng nghe thong tin, thuc hien chuyen 
doi sb loan dien trong boat dong chi dao, dieu hanh, xu ly ebng viec va cung cap dich 
vu ebng tren mbi trubng dien tu de nang cao hieu qua quan tri, hubng tbi muc tieu xay

QUY CHE LAM VIEC
ciia Uy ban nhan dan xa Thu-Tri, nhiem ky 2026-2031

(Ban hanh kem theo Quyet dinh so ^f^IQB-UBND ngdy 21 thdng 4 ndm 2026 
cua UBND xa Thu Tri) 1



Dieu 3. Trach nhiem, pliam vi va each giai quyet cong viec cua Uy ban nhan 
dan xa

1. Uy ban nhan dan xa thuc hien day du cac nhiem vu va quyen han dirqc quy 
dinh trong Hien phap, Luat To chi'ic chinh quy6n dia phirong va cac van ban phap luat 
co lien quan. To chiic trien khai cac nhiem vu ve chuyen doi so theo ke hoach, chi dao 
cua cap tren va nghi quyet cua Dang uy, Hoi dong nhan dan xa, bao dam tinh lien thong, 
dong bo, hieu qua.

2. Viec gu-i, nhan van ban, tai lieu, ho so cong viec, bao cao va ket qua xtr ly 
cong viec trong noi bo Uy ban nhan dan xa dupe thirc hien tren moi truong dien ti’r, trir

Chtrong II
TRACK NHIEM, PHAM VI GIAI QUYET CONG VIEC 
VA QUAN HE CONG TAC CUA UY BAN NHAN DAN XA
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dung chinh quyen so, kinh te so va xa hoi so. Du lieu dupe tao lap trong qua trinh boat 
dong cua Uy ban nhan dan xa phai bao dam day du, chinh xac, kip thoi, thong nhat, 
bao dam an toan, bao mat thong tin, bi mat nha nuoc theo quy dinh, dupe quan ly, kliai 
thac, sir dung chung, phuc vu hieu qua cong tac chi dao, dieu hanh va giai quyet thii 
tuc hanh chinh; bao dam trach nhiem giai trinh gan vdi co che kiem soat quyen luc; 
bao dam nen hanh chinh minh bach, thong nhat, thong suot, lien tuc; phong, chong 
tham nhung, tieu cue, lang phi.

4. Trong phan cong giai quyet cong viec, moi viec chi dupe giao cho mot co 
quan, to chuc, don vi, mot ca nhan chii tri va chiu trach nhiem chinh. Co quan, to chuc, 
don vi, ca nhan dupe giao chu tri phai dung vdi chuc nang, nhiem vu, tham quyen theo 
quy dinh cua phap luat. Thu truong co quan, don vi dupe giao cong viec phai chiu trach 
nhiem ve tien dp, ket qua thuc hien edng viec dupe phan cong.

5. Tuan thu trinh tu, thii tuc, tham quyen va thoi han giai quyet cong viec, thuc hien 
nhiem vu, quyen han dupe phan cap, uy quyen va cac nhiem vu, quyen han khac theo quy 
dinh cua phap luat; co trach nhiem theo ddi, hudng dan, kiem tra, danh gia viec thuc hien 
nhiem vu, quySn han da uy quyen; chiu trach nhiem trudc phap luat ve tinh hop phap cua 
viec uy quyen va ket qua thuc hien nhiem vu, quyen han ma minh uy quyen.

6. Bao dam quyen con ngudi, quyen cong dan; xay dung chinh quyen dia phuong 
gdn Nhan dan, sat Nhan dan, phuc vu Nhan dan, phat huy quyen lam chu ciia Nhan 
dan, chiu su kiem tra, giam sat ciia Nhan dan; phdi hop va tao dieu kien de Uy ban Mat 
tran T6 qudc Viet Nam xa thuc hien co die phan bien xa hoi.

7. Cac Uy vien Uy ban nhan dan xa va cong chuc thuoc Uy ban nhan dan xa co 
trach nhiem sau sat dia ban, tiep thu y kien ciia Nhan dan; thuc hien giai trinh cong 
khai, minh bach, thudng xuyen nang cao trinh do, bao dam boat dong ciia Uy ban nhan 
dan xa hieu luc, hieu qua.
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trirang hap cong viec thuoc danh muc bi mat nha nirac. Ca quan, to chu’c, dan vi va ca 
nhan co trach nhiem sir dung He thong quan iy van ban va dieu hanh theo huong dan 
cua co quan co tham quyen.

3. Cach thuc giai quyet cong viec cua Uy ban nhan dan xa
a) Uy ban nhan dan xa thao luan va quyet dinh cac van de dirge quy dinh tai 

khoan 2 Dieu 40 Luat To chuc chinh quyen dia phuong va cac van de khac theo quy 
dinh cua phap luat va quy che lam viec cua Uy ban nhan dan xa;

b) Cac phien hop co the to chuc theo hinh thuc true tiep, true tuyen hoac ket hop 
giua true tiep vdi true tuyen. Doi voi mot so van de do yen can cap bach hoac khong 
nhiit thidt phai to chuc thao luan tap the, theo chi dao cua Chu tich Uy ban nhan dan 
xa, Van phong Hoi dong nhan dan va Uy ban nhan dan xa (sau day goi Id Van phdng) 
gui toan bo ho so va phieu lay y kien den tung thanh vien Uy ban nhan dan xa de xin 
y kien. Viec lay y kien co the dirge the hien bang phieu bieu quyet dien tu thong qua 
He thong quan ly van ban va dieu hanh hoac hinh thuc khac do Chu tich Uy ban nhan 
dan xa quyet dinh. Phieu lay y kien dien tu hoac phieu bang hinh thuc khac deu co gia 
tri nhu nhau. Viec lap, gui, luu trir va xu ly phieu bieu quyet dien tu phai bao dam an 
toan thong tin, bao mat du lieu va tuan thu cac quy dinh cua phap luat ve giao dich dien 
tu, van thu, luu tru;

c) Bi6u quyet co the dugc thuc hien bang hinh thuc bieu quyet cong khai, gui 
phieu ghi y kien hoac bang hinh thuc bieu quyet dien tu thong qua he thong quan ly 
van ban va dieu hanh hoac hinh thuc khac. Truong hop ap dung hinh thuc bieu quyet 
dien tu hoac hinh thuc khac, Chu tich Uy ban nhan dan xa quyet dinh tren co so bao dam 
nguyen tec cong khai, dan chu, minh bach va dung quy dinh cua phap luat;

d) Truong hgp lay y kien cac thanh vien Uy ban nhan dan xa bang phieu lay y 
kien thi thuc hien nhu sau:

Truong hgp co qua nua tong so thanh vien Uy ban nhan dan xa dong y thi Van 
phdng bao cao Chu tich Uy ban nhan dan xa quyet dinh va bao cao Uy ban nhan dan 
xa tai phien hop gan nhat;

Truong hgp khong cd qua nua so thanh vien Uy ban nhan dan xa dong y thi Van 
phdng bao cao Chu tich Uy ban nhan dan xa quydt dinh viec dira noi dung ra thao luan 
tai phien hop Uy ban nhan dan xa;

d) Viec xem xet, trinh cac du thao nghi quyet ciia Hoi dong nhan dan xa, du thao 
quyet dinh cua Uy ban nhan dan xa la cac van ban quy pham phap luat thuc hien theo 
quy dinh cua phap luat ve ban hanh van ban quy pham phap luat va quy trinh huong 
dan tai Chuang III cua Quy che nay.

Dieu 4. Trach nhiem, pham vi, each tlnic giai quyet cong viec ciia Chu 
tich Uy ban nhan dan cap xa

1. Chu tich la Thu trudng Uy ban nhan dan xa, lanh dao va dieu hanh moi cong 
viec ciia Uy ban nhan dan xa, chin trach nhiem ca nhan va ciing cac thanh vien khac
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cua Uy ban nhan dan xa chin trach nhiem tap the ve boat dong cua Uy ban nhan dan 
xa theo quy dinh cua Luat To chuc Chinh quyen dia phuong so 72/2025/QH15 va cac 
quy dinh phap luat khac co lien quan.

2. Chu tich Uy ban nhan dan xa duoc thay mat Uy ban nhan dan xa quyet dinh 
nhung van de thuoc Uy ban nhan dan xa va bao cao Uy ban nhan dan tai phien hop gan 
nhat, tru cac nhiem vu, quyen han quy dinh tai khoan 2 Dieu 40 Luat To chuc chinh 
quyen dia phuong.

3. Chu tich Uy ban nhan dan xa chiu trach nhiem ca nhan ve viec thirc hien nhiem 
vu, quyen han duoc giao theo quy dinh cua phap luat va to chuc thuc hien cac nhiem vu 
dupe phan cap, uy quyen tu Uy ban nhan dan tinh. Viec uy quyen cho don vi sir nghiep 
cong lap chi thuc hien doi vdi cac nhiem vu, quyen han nham tang quyen tu chu cho cac 
don vi su nghiep cong lap trong viec quan tri don vi va cung ung dich vu cong.

4. Cach thuc giai quyet cong viec cua Chu tich Uy ban nhan dan xa
a) Trieu tap, chu tri va quyet dinh cac van de dua ra thao luan tai phien hop Uy 

ban nhan dan xa;
b) Chi dao, xu ly cong viec tren moi trudng dien tu phu hop vdi thuc tien tai dia 

phuong. Van phdng chiu trach nhiem lam dau moi giup Chu tich Uy ban nhan dan xa 
xu ly cac edng viec tai khoan nay;

c) True tiep chi dao giai quyet nhung van de quan trong, cap bach, nhung van de 
cd tinh chat phuc tap, lien nganh lien quan den nhieu ITnh vuc, co' quan, to chuc, don 
vi tren dia ban va nhung van de thuoc tham quyen ciia co' quan chuyen mon nhung cd 
tinh chat quan trong. Huy dong, tham khao y kien chuyen mon tu co quan cap tren, cac 
doan the, to chuc lien quan de tham muu, giup Chu tich Uy ban nhan dan xa giai quyet 
edng viec quan trong, cd tinh lien nganh;

d) Phan edng cho Pho Chu tich Uy ban nhan dan xa thuc hien mot hoac mot so 
nhiem vu, quyen han cu the thuoc pham vi tham quyen cua Uy ban nhan dan xa hoac 
dupe Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh phan cap, ngudi dung dau 
co quan, to chuc thuoc Uy ban nhan dan tinh uy quyen. Khi vang mat tai co' quan, phan 
edng mot Pho Chu tich Uy ban nhan dan xa de dieu hanh, giai quyet edng viec cua Uy 
ban nhan dan xa.

9 r

Khi phan edng Pho Chu tich Uy ban nhan dan xa thuc hien mot hoac mot so 
nhiem vu, quyen han cu the dupe Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh 
phan cap, ngudi dung dau co quan, to chuc thuoc Uy ban nhan dan tinh uy quyen thi 
Chu tich Uy ban nhan dan xa chiu trach nhiem trudc co quan, to chuc, ca nhan uy 
quyen ve viec phan edng Pho Chu tich Uy ban nhan dan xa thuc hien mot hoac mot so 
nhiem vu, quyen han dupe uy quyen;

d) Uy quyen cho ngudi dung dau co quan, to chuc, don vi thuoc Uy ban nhan 
dan xa thuc hien mot hoac mot so nhiem vu, quyen han ma minh dupe giao theo quy 
dinh ctia phap luat trong khoang thdi gian xac dinh tru trudng hop phap luat quy dinh 
khdng dupe uy quyen;
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e) Thay mat Uy ban nhan dan xa ky cac van ban thuoc tham quyen ciia Uy ban 

nhan dan xa hoac giao Pho Chu tich Uy ban nhan dan xa ky cac van ban cua Uy ban 
nhan dan xa, Chu tich Uy ban nhan dan xa trong pham vi Imh vac, cong vice da phan 
cong cho Pho Chu tich Uy ban nhan dan xa; ban hanh cac van ban chi dao, dieu hanh 
de thuc hien nhiem vu, quyen han theo quy dinh;

f) Hop, lam viec vdi Pho Chii tich Uy ban nhan dan xa, lanh dao cac co quan, to 
choc, don vi thuoc Uy ban nhan dan xa va cac co quan khac co lien quan de giai quyet 
cong viec;

g) Ngoai cac each thuc Iren, Chu tich Uy ban nhan dan xa giai quyet cong viec
/x r x r • zx r • X zxzxXz • zx zx /thong qua cac hinh thuc: di cong tac; kiem tra, don doc to chuc thuc hien co che, chinh 

sach, phap luat tai co quan, to chuc, don vi, co sb thbn; giai trinh, tra loi chat van cua 
dai bieu Hoi dong nhan dan; tra loi kien nghi cua cu tri; hop bao va chi dao xu ly thong 
tin bao chi; dbi thoai vdi Nhan dan; tiep ebng dan; tiep khach trong nude va nude ngoai; 
cac each thuc khac theo quy dinh phap luat.

h) Hang nam, it nhat 01 lan hoac khi cd it nhat 10% tong so cu tri cua xa yeu cau 
hoac trong trubng hop can thiet, to chuc hoi nghi ddi thoai de lang nghe, giai quyet y 
kien, kien nghi cua Nhan dan, cua can bo, edng chuc, vien chuc, ngubi lao dong va 
doanh nghiep tai dia phuong.

Dieu 5. Track nhiem, pham vi, each thu’e giai quyet edng viec cua Pho Chu 4 
tich Uy ban nhan dan xa hy

1. Thuc hien nhiem vu, quyen han theo phan edng cua Chu tich Uy ban nhan daiy 
xa; chiu trach nhiem ca nhan trudc Chu tich Uy ban nhan dan xa va trudc phap luat ve 
cac quyet dinh thuoc linh vuc, dia ban, pham vi, quyen han dupe phan edng; dong thbi, 
ciing cac thanh vien khac cua Uy ban nhan dan xa chiu trach nhiem tap the ve boat 
dong cua Uy ban nhan dan xa trudc Hoi dong nhan dan va Uy ban nhan dan xa, Chu 
tich Uy ban nhan dan tinh, trudc phap luat va trudc Nhan dan dia phuong.

Pho Chu tich Uy ban nhan dan xa dupe su dung quyen han ciia Chu tich Uy ban 
nhan dan xa, nhan danh Chu tich Uy ban nhan dan xa khi giai quyet edng viec thuoc 
linh vuc phan edng va chiu trach nhiem trudc Chu tich Uy ban nhan dan xa.

2. Cach thuc giai quyet edng viec cua Pho Chu tich Uy ban nhan dan xa:
A* '

a) Mdi Pho Chu tich dupe Chii tich phan edng chi dao mot hoac mot sb linh vuc 
edng tac; chi dao boat dong cua mot hoac mot sb co quan, don vi. True tiep chi dao, 
don doc cac co quan, don vi thuoc Uy ban nhan dan xa xay dung va to chuc thuc hien 
cac chien lupc, quy hoach, ke hoach, cac co che, chinh sach, de an phat trien nganh, 
linh vuc, dia phuong trong pham vi nganh, linh vuc, co quan dupe phan edng phu trach 
theo dung chii truong, chinh sach, phap luat phu hop vdi cac van ban chi dao ciia cap 
tren va tinh hinh thuc te ciia dia phuong, bao dam tinh kha thi, hieu qua cao;

b) Chi dao, kiem tra cac co quan, don vi thuoc Uy ban nhan dan xa thuc hien cac 
chu truong, chinh sach, phap luat va nhiem vu thuoc pham vi dupe phan edng phu trach;
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c) Hop, lam viec vol lanh dao cac co quan, don vi thuoc Uy ban nhan dan xa va 

cac co quan khac cd lien quan de giai quyet cdng viec;
d) Cho y kien ve cac van de lien quan den co quan, don vi, ITnli vuc phu trach 

trade khi trinh Chu tich Uy ban nhan dan xa hoac Uy ban nhan dan xa xem xet, quyet 
dinh; tradng hop van de lien quan den linh vuc do Pho Chu tich Uy ban nhan dan xa 
khac phu trach thi true tiep phdi hop de giai quyet;

d) Dinh ky cac Pho Chu tich Uy ban nhan dan xa tong hop tinh hinh cdng viec 
minh phu trach bao cao Chu tich Uy ban nhan dan xa bang van ban hoac tai cuoc hop 
giao ban. Trong chi dao dieu hanh, neu cd van de lien quan hoac thuoc hnh vuc Chu 
tich Uy ban nhan dan xa true tiep phu trach, nhung van de phat sinh ngoai ke hoach, 
nhu’ng van de chua dupe quy dinh, cac Pho Chu tich chu dong de xuat, bao cao Chu 
tich Uy ban nhan dan quyet dinh. Neu van de thuoc tham quyen cua Uy ban nhan dan 
xa thi bao cao Chu tich Uy ban nhan dan de dua ra phien hop Uy ban nhan dan xa thao 
luan, quyet dinh.

3. Trong pham vi linh vuc dupe phan cdng, Pho Chu tich Uy ban nhan dan xa cd 
cac nhiem vu va quyen han sau:

a) Chi dao co quan chuyen mon chuan bi ho so, tai lieu, dp thao nghi quyet ciia 
Hoi dong nhan dan xa thuoc linh vuc dupe phan cdng, trinh Uy ban nhan dan xa xem 
xet, thao luan va quyet dinh trudc khi trinh Hdi dong nhan dan xa; chi dao co quan 
chuyen mdn chuan bi hd so, tai lieu, du thao quyet dinh cua Uy ban nhan dan xa thuoc 
linh vuc dupe phan cdng, trinh Uy ban nhan dan xa xem xet, thao luan va quyet dinh; 
chi dao xay dung cac van ban hanh chinh khac de thuc hien cac chinh sach, bien phap, 
quy hoach, ke hoach, chuong trinh, de an, du an; bao cao so ket, tong ket phat trien 
nganh, linh vuc tai xa (sau day goi tat Id van ban, de an, die an) trinh Uy ban nhan dan 
xa va Chu tich Uy ban nhan dan xa;

b) Chi dao, hudng dan, kiem tra, ddn ddc cac co quan, to chuc, don vi trong viec 
to chuc thuc hien chinh sach, phap luat, cac nghi quyet cua Ban Chap hanh, Ban 
Thudng vu Dang uy xa, cac nghi quyet cua Hdi dong nhan dan xa, cac quyet dinh, van 
ban hanh chinh khac cua Uy ban nhan dan va cua Chu tich Uy ban nhan dan xa, cac 
chu truong, chinh sach, phap luat thuoc linh vuc minh phu trach; phat hien va de xuat 
nhung van de can sua ddi, bd sung. Truong hop phat hien co quan, don vi ban hanh 
van ban hoac thuc hien nhiem vu trai quy dinh cua phap luat thi thay mat Chu tich Uy 
ban nhan dan xa quyet dinh tarn dinh chi viec thi hanh van ban hoac nhiem vu trai quy 
dinh, ddng thdi kip thdi de xu<4t vdi Chu tich Uy ban nhan dan xa bien phap xu ly theo 
quy dinh cua phap luat;

c) Nhan danh Chu tich Uy ban nhan dan xa chi dao, xu ly nhung van de phat 
sinh hang ngay thuoc pham vi, linh vuc, dia ban minh phu trach; nghien cuu phat hien 
va de xuat nhung van de ve chinh sach can bd sung, sua ddi thuoc pham vi, linh vuc, 
dia ban dupe phan cdng, bao cao Chu tich Uy ban nhan dan xa xem xet, quyet dinh;
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d) Giup Chu tich Uy ban nhan dan xa theo doi tinh hinh cai each thu tuc hanh 

chinh, boat dong to chuc bo may, chuyen doi so, nhan sy cua co quan, don vi, chi dao 
giai quyet cac van de noi bo trong cac co quan, don vi thupc ITnh vyc dirge phan cong 
phu trach; chi dao trao doi thong nhat vdi co quan, don vi ve cac noi dung lien quan 
hoac co tac dong den ITnh vyc, nganh, co quan, to chuc, don vi dupe giao phu trach 
trudc khi trinh Uy ban nhan dan va Chu tich Uy ban nhan dan xa xem xet, quyet dinh.

4. Truong hop dupe Chu tich Uy ban nhan dan xa phan cong trong thbi gian Chu 
tich Uy ban nhan dan vang mat hoac ly do khac khong co mat tai co quan thi Pho Chu 
tich Uy ban nhan dan xa dupe thyc hien cac nhiem vu, quyen han sau day:

a) Lanh dao va su dung bo may Van phong de duy tri thubng xuyen cac boat 
dong chung cua Uy ban nhan dan xa;

b) Giai quyet cac cong viec cua Chu tich Uy ban nhan dan xa va khi dupe Chu 
tich Uy ban nhan dan giao, giai quyet ca cong viec cua Pho Chu tich Uy ban nhan dan 
xa khac khi Pho Chu tich Uy ban nhan dan do di cong tac hoac vang mat tai co quan 
vi ly do khac.

1 f

5. Ngoai cac each thuc tren, Pho Chu tich Uy ban nhan dan xa giai quyet cong 
viec thong qua cac hinh thuc: di cong tac; kiem Ira, don doc to chuc thyc hien co che, 
chinh sach, phap luat tai co quan, don vi, co so thon; giai trinh, tra loi chat van cua dai 
bieu Hoi dong nhan dan; tra loi kien nghi cua cu tri; hop bao va chi dao xir ly thong tin 
bao chi; tiep cong dan; tiep khach trong nude va nude ngoai; cac each thuc khac theo 
quy dinh phap luat va phan cong cua Chii tich Uy ban nhan dan xa.

Dieu 6. Track nhiem, pham vi, each thiic giai quyet cong vice cua Uy vien 
Uy ban nhan dan xa

1. Uy vien Uy ban nhan dan xa thuc hien cac nhiem vu, quyen han theo quy dinh 
cua phap luat va phan cong cua Chu tich Uy ban nhan dan xa; co trach nhiem chu dong, 
tich cue tham gia giai quyet cac cong viec chung cua tap the Uy ban nhan dan xa; chin 
trach nhiem trudc phap luat, trudc Uy ban nhan dan xa va Chii tich Uy ban nhan dan xa 
v6 cong viec thuoc ITnh vyc dupe phan cong; dong thbi, cung cac thanh vien khac cua 
Uy ban nhan dan xa chiu trach nhiem tap the ve thyc hien nhiem vu, quyen han cua Uy 
ban nhan dan theo quy dinh tai khoan 2 Dieu 40 Luat To chuc chinh quyen dia phuong.

2. Uy vien Uy ban nhan dan xa chiu trach nhiem va bao cao cong tac trudc Uy 
ban nhan dan va Chu tich Uy ban nhan dan xa; co quan quan ly nha nude cap tinh ve 
nganh, ITnh vyc phu trach. Uy vien Uy ban nhan dan xa cd trach nhiem xem xet, trinh 
Uy ban nhan dan xa, Chu tich Uy ban nhan dan xa giai quyet cac de nghi ciia co quan, 
don vi, ngubi dan va doanh nghiep thuoc ITnh vyc minh phu trach. Uy vien Uy ban 
nhan dan xa phai danh thbi gian de tham gia, phdi hop giai quyet cong viec cua tap the 
Uy ban nhan dan xa, quyet dinh nhung van de thupc tham quyen cua Uy ban nhan dan 
xa; thuc hien cac nhiem vu dupe Chii tich Uy ban nhan dan xa phan cong.

3. Tham du day du cac phien hop Uy ban nhan dan xa, trubng hop vang mat phai 
bao cao va dupe su dong y cua Chu tich Uy ban nhan dan xa; tham gia y kien va bieu

42
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quyet ve cac van de thao luan tai phien hop Uy ban nhan dan xa; tham gia y kien vdi 
cac Uy vien Uy ban nhan dan khac, ngirbi dirng dau co quan, to chirc, don vi de xu ly 
cac vSn d6 co lien quan den ITnh vuc dupe phan cong phu trach hoac cac van de thuoc 
chuc nang tham muu quan ly nha nude cua minh.

4. Cach thuc giai quyet edng viec cua Uy vien Uy ban nhan dan xa:
a) Chii dong, tich cue, kip thdi bao cao, tham muu cho Uy ban nhan dan xa, Chu 

tich Uy ban nhan dan xa cac van de vudng mac trong viec thuc hien cac chu truong, 
co che, chlnh sach, van ban phap luat. De xuat de sua ddi, bo sung cac van ban do Uy 
ban nhan dan, Chu tich Uy ban nhan dan ban hanh;

b) Chu dong d8 xudt vdi Chu tich Uy ban nhan dan xa cac chu truong, giai phap 
va true ti6p chi dao, dieu hanh mot hoac mot so ITnh vuc theo su phan edng cua Chu 
tich Uy ban nhan dan, day manh ung dung edng nghe thong tin va chuyen ddi so de 
nang cao hieu qua edng viec dupe Chu tich Uy ban nhan dan giao;

c) Tich cue ra soat, bao cao, lam viec kip thdi vdi Chu tich Uy ban nhan dan va 
cac thanh vien Uy ban nhan dan xa khac ve cac edng viec thudc tham quyen cua Uy 
ban nhan dan, Chu tich Uy ban nhan dan xa va cac edng viec khac cd lien quan hoac 
khi thay can thiet;

d) Chi dao, theo ddi, hudng dan, kiem tra viec thi hanh chinh sach, phap luat cua 
co quan nha nude cap tren va cac quyet dinh, chi dao cua Uy ban nhan dan xa, Chu 
tich Uy ban nhan dan xa ve nganh, ITnh vuc dupe phan edng;

d) Chu dong hop vdi cac co quan, don vi, ca nhan cd lien quan de giai quyet 
edng viec dupe phan edng theo tham quyen hoac thao luan, thong nhat nhung van de 
con cd y kien khac nhau giira cac co quan, to chuc, don vi trudc khi trinh Uy ban nhan 
dan xa, Chu tich Uy ban nhan dan xa;

e) Di edng tac; kiem tra, ddn ddc to chuc thuc hien edng viec tai cac don vi, co 
so thdn; giai trinh, tra Idi chat van cua dai bieu Udi dong nhan dan; tra loi kien nghi 
cua cu tri; hop bao; tiep edng dan va cac each thuc khac theo quy dinh cua phap luat 
va phan edng cua Chu tich Uy ban nhan dan xa;

g) Uy vien Uy ban nhan dan xa la Chi huy truong Ban Chi huy quan su xa, 
Truong Cong an xa, ngoai viec thuc hien cac nhiem vu neu tren, con cd trach nhiem 
chap hanh quyet dinh, chi thi, menh lenh cua Bd Chi huy quan su tinh va Cong an tinh; 
bao cao kip thdi cac nhiem vu do cap tren giao cd lien quan den su chi dao, dieu hanh 
cua Uy ban nhan dan xa; truong hop phat sinh van de lien quan den viec su dung luc 
lupng vu trang theo quy dinh cua phap luat thi true tiep bao cao va de xuat phuong an 
giai quyet vdi Chii tich Uy ban nhan dan xa.

Dieu 7. Trach nhiem, pham vi, each thuc giai quyet edng viec cua ngudi 
dung dau co- quan, don vi thuoc Uy ban nhan dan xa

1. Ngudi dung dau co quan, don vi thudc Uy ban nhan dan xa thuc hien nhiem vu, 
quyen han theo quy dinh cua phap luat va edng viec do Uy ban nhan dan xa, Chu tich Uy
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ban nhan dan xa giao hoac uy quyen; uti tien nguon lire, chin trach nhiem ve cong tac xay 
dimg the che, co che, chinh sach, chien luoc, quy hoach, ke hoach, chi dao va chin trach 
nhiem ve cong tac thirc thi phap luat, cai each hanh chinh, to ehne bo may, xay dung va 
phat trien img dung cong nghe thong tin, chuyen doi so va giai quyet thii tuc hanh chinh 
cho ngubi dan, doanh nghiep trong to chi'rc va boat dong ciia co quan, don vi.

2. Ngubi dung dau co quan, don vi thuoc Uy ban nhan dan xa co trach nhiem 
thirc hien cac nhiem vu, quyen han dupe giao va dupe uy quyen, chin trach nhiem triroc 
Uy ban nhan dan xa, Chu tich Uy ban nhan dan xa va tnrbc phap luat ve thirc hien chirc 
nang, nhiem vu, quyen han dirpe giao.

3. Cach thuc giai quyet cong viec ciia ngirbi dung dau co quan, to chirc, don vi 
thuoc Uy ban nhan dan xa

a) Chi dao, xir ly giai quyet cong viec do Uy ban nhan dan xa, Chu tich Uy ban 
nhan dan xa giao, uy quyen va cac cong viec thuoc chirc nang, nhiem vu, quyen han 
ciia co quan, don vi dtrpc phap luat quy dinh; dupe phan cong cho cap pho ciia minh 
thuc hien mot hoac mot so nhiem vu, quyen han cu the thuoc pham vi tham quyen ciia 
co quan, don vi hoac dupe Uy ban nhan dan xa, Chu tich Uy ban nhan dan xa giao, uy 
quy£n. Khi vang mat tai co quan, don vi, phan cong mot cap pho ciia minh dieu hanh, 
giai quyet cong viec ciia co quan, don vi.

Khi phan cong cap pho ciia minh thuc hien mot hoac mot so nhiem vu, quyen 
han cu th6 dupe Uy ban nhan dan xa, Chu tich Uy ban nhan dan xa uy quyen thi ngubi 
dimg d^u co quan, don vi thuoc Uy ban nhan dan xa chin trach nhiem trubc co quan, 
ca nhan uy quyen ve viec phan cong cap pho ciia minh thuc hien mot hoac mot so 
nhiem vu, quyen han dupe uy quyen;

b) Giai quyet nhung kien nghi ciia cac to chirc, ca nhan thuoc chirc nang, tham 
quySn; trinh Chu tich Uy ban nhan dan xa nhung viec virot tham quyen hoac nhung 
viec da phoi hop vbi cac co quan lien quan giai quyet nhung y kien chua thong nhat;

c) Tham gia de xuat y kien ve nhung cong viec chung ciia Uy ban nhan dan xa 
va thuc hien mot so cong viec cu the theo phan cong, iiy quyen ciia Uy ban nhan dan 
xa, Chu tich Uy ban nhan dan xa va cap co tham quyen, co quyen de nghi dieu chinh 
noi dung, pham vi, thbi han uy quyen, dong thbi khbng dupe uy quyen tiep nhiem vu, 
quyen han ma minh dupe uy quyen;

d) Tham gia y kien vbi cac co quan, don vi khac ciing cap de xir ly cac van de 
thuoc chirc nang, tham quyen;

d) Thuc hien xir ly cong viec Iren moi trubng dien tir, bao dam riit ngan thbi gian 
xu ly, cong khai, minh bach gan vbi trach nhiem giai trinh; chin trach nhiem trubc Uy 
ban nhan dan, Chu tich Uy ban nhan dan xa vd ddy manh ung dung cong nghe thong 
tin, chuyen doi sb trong cong tac dieu hanh, giai quyet thii tuc hanh chinh;

e) Dupe cap va sir dung tai khoan, chu ky sb, hop thu dien tir cong vu tren cac 
he thong thong tin dien tir; trang bi cac phuong tien cong nghe thong tin de trao dbi y



10
kien, giai quyet cong vice hoac khai thac thong tin, dir lieu phuc vu cong tac chi dao, 
dieu hanh theo tham quyen;

g) Xay dirng, trinh Uy ban nhan dan xa quyet dinh ve chuc nang, nhiem vu, 
quyen han va co cau to chuc (neu co) cua co quan, to chuc, don vi minh;

h) Thirc hien cong tac cai each hanh chinh trong noi bo co quan, to chuc, don vi 
va tham gia cong tac cai each hanh chinh cua dia phuong;

i) Di cong tac; kiem tra, don doc to chuc thuc hien cong viec tai cac don vi, co 
so thon; giai trinh, tra loi chat van ciia dai bieu Hoi dong nhan dan; tra lot kien nghi 
cua cu tri; hop bao; tiep cong dan va cac each thuc khac theo quy dinh cua phap luat 
va phan cong cua Chu tich Uy ban nhan dan xa.

4. Ngubi dung dau co quan chuyen mon thuoc Uy ban nhan dan xa la Uy vien Uy
■ • ■ ■ » • ' 

ban nhan dan xa thi ngoai thuc hien cac trach nhiem, pham vi, each thuc giai quyet cong 
viec theo quy dinh tai Dieu nay thi con thuc hien cac trach nhiem, pham vi, each thuc 
giai quyet cong viec cua Uy vien Uy ban nhan dan xa quy dinh tai Dieu 6 Quy che nay.

Dieu 8. Trach nhiem, pham vi giai quyet cong viec cua Chanh Van phong 
Hoi dong nhan dan va Uy ban nhan dan xa

1. Lanh dao, chi dao Van phong thuc hien day du chuc nang, nhiem vu, quyen 
han cua Van phong trong tham mini, giup vice, phuc vu Hoi dong nhan dan, Uy ban \ 
nhan dan, Chu tich, Pho Chu tich Uy ban nhan dan xa theo quy dinh phap luat.

2. Giup Chu tich, Pho Chu tich Uy ban nhan dan xa tong hop, theo doi tinh hinh IqO 
boat dong cua cac co quan, don vi thuoc Uy ban nhan dan xa; tong hop tinh hinh boat 
dong cua Uy ban nhan dan xa, cac thanh vien cua Uy ban nhan dan xa va bao cao tai^jz 
cac cuoc hop giao ban hang tuan cua Chu tich va Pho Chu tich Uy ban nhan dan xa; de 
xuat vdi Chu tich, Pho Chu tich Uy ban nhan dan xa nghien ci'ru, tham muu, de xuat 
nhung van de ve chu truong, chinh sach, co che quan ly, quyet dinh xu ly cong viec cu
the thuoc chuc nang, nhiem vu quan ly nha nude.

3. To chuc viec cung cap thong tin phuc vu chi dao, dieu hanh cua Uy ban nhan 
dan, Chu tich, Pho Chu tich Uy ban nhan dan xa. Thong nhat quan ly va sir dung cac 
he thong thong tin dien tu ciia Uy ban nhan dan xa, day manh irng dung cong nghe 
thong tin, chuyen doi so va giai quyet thii tuc hanh chinh cho ngiroi dan, doanh nghiep 
de nang cao hien lire, hien qua quan ly hanh chinh va trao doi thong tin giua cac co 
quan, don vi o dia phuong.

4. Don doc, kiem tra viec thuc hien cac quyet dinh, van ban chi dao cua Uy ban 
nhan dan, Chu tich, Pho Chu tich Uy ban nhan dan xa. Theo doi, tong hop va bao cao 
tinh hinh thuc hien chuong trinh cong tac doi vdi cac nhiem vu dupe phan cong. Theo 
doi, don ddc, tong hop tinh hinh va bao cao Chu tich Uy ban nhan dan xa ve viec giai 
quyet don thu cua edng dan do cac co quan, don vi va ca nhan cd trach nhiem xu ly; 
kien nghi bien phap nham bao dam tien do, chat lirpng giai quyet.
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5. Xay dung, trinh Uy ban nhan dan xa thong qua Quy che lam vice cua Uy ban 

nhan dan xa va cac quy che khac co lien quan, giup Uy ban nhan dan, Chu tich Uy ban 
nhan dan theo doi, kiem diem viec thirc hien Quy che lam viec.

6. Bao dam cac dieu kien lam viec va to chuc tham miru, phuc vu cac boat dong 
cua Hoi dong nhan dan, Uy ban nhan dan, Chu tich va Pho Chu tich Uy ban nhan dan 
xa. To chuc phuc vu cac phien hop cua Uy ban nhan dan va cac cuoc hop do Chu tich, 
Pho Chu tich Uy ban nhan dan xa chu tri, bao dam cac dieu kien ve ha tang cong nghe 
thong tin cho cac cuoc hop true tuyen.

7. Quan ly cong tac van thu, luu trtt cua Uy ban nhan dan, to chuc thuc hien viec 
so hoa ho so, tai lieu luu tru- theo quy dinh. Phan cong xu ly van ban den cua Uy ban 
nhan dan, Chu tich Uy ban nhan dan tren Phan mem He thong quan ly van ban va dieu 
hanh cua Uy ban nhan dan xa. Truong hop van ban giay va thay can thiet thi bao cao 
Chu tich Uy ban nhan dan xa, Pho Chu tich Uy ban nhan dan xa phu trach ITnh vuc 
trudc khi phan cong xu ly van ban. Thira lenh Chu tich Uy ban nhan dan ky mot so van 
ban theo quy dinh va phan cong cua Chu tich Uy ban nhan dan xa.

8. Lam dau moi cung cap thong tin chinh thuc ve boat dong cua Uy ban nhan 
dan, Chu tich Uy ban nhan dan xa cho co quan bao chi va cong dan, to chuc, doanh 
nghiep tren dia ban theo phan cong cua Chii tich Uy ban nhan dan xa. Chiu trach nhiem 
quan tri noi dung Cong thong tin dieu tu xa.

9. Giai quyet mot so cong viec cu the khac do Chu tich hoac Pho Chu tich Uy 
ban nhan dan xa giao.

10. Thuc hien cac trach nhiem, pham vi, each thuc giai quyet cong viec cua Uy 
vien Uy ban nhan dan xa quy dinh tai Dieu 6 Quy che nay.

Dieu 9. Trach nhiem, pham vi giai quyet cong viec cua cong chuc chuyen 
mon thuoc Uy ban nhan dan xa va Truong thon

1. Cong chuc co trach nhiem thuc hien nhiem vu chuyen mon theo vi tri viec lam 
va theo phan cong; chiu trach nhiem trudc Uy ban nhan dan xa, Chu tich, Pho Chu tich 
Uy ban nhan dan xa va ngudi dung dau co quan chuyen mon, to chuc hanh chinh khac 
cua Uy ban nhan dan xa ve ket qua thuc hien nhiem vu; thudng xuyen lam viec, xu ly 
cong viec tren moi trudng dien tu, tru trudng hop cong viec thuoc danh muc bi mat nha 
nude; tuan thu quy trinh noi bo, quy trinh dien tu va quy dinh ve bao mat thong tin.

2. Trudng thon co trach nhiem phdi hop, ho trp Uy ban nhan dan, Chu tich Uy ban 
nhan dan xa trong td chuc boat dong cua thon; to chuc thuc hien nhiem vu cong tac tren 
dia ban minh quan ly; tuyen truyen, van dong Nhan dan thuc hien chinh sach, phap luat; 
tham gia cac lop tap huan, nang cao trinh do de hudng dan, ho trp Nhan dan thuc hien thu 
tuc hanh chinh true tuyen, su dung ung dung VNelD va cac nen tang so khac cua chinh 
quydn; tham gia boat dong cua To edng nghe so cong dong de ho trp Nhan dan; thudng 
xuyen bao cao tinh hinh cong viec vdi Uy ban nhan dan xa, Chu tich Uy ban nhan dan xa 
hoac co quan, td chuc, don vi phu trach; kip thdi de xuat vdi Chu tich Uy ban nhan dan 
xa giai quyet kien nghi cua cong dan, td chuc tren dia ban minh quan ly.



Ch n o ng III
TRACK NHIEM, QUY TRINH GIAI QUYET HO SO, CONG VIEC
Dieu 11. Ho so’ trinh Uy ban nhan dan xa va Chu tich Uy ban nhan dan xa 

giai quyet cong vice
H6 so trinh Uy ban nhan dan xa va Chu tich Uy ban nhan dan xa giai quyet cong 

viec dirge tao lap, giri va xu- ly tren He thong quan ly van ban va dieu hanh, bao gom:

12
Dieu 10. Quan he phoi hop cong tac ciia Uy ban nhan dan xa
1. Uy ban nhan dan xa phai giir moi lien he thirbng xuyen va chiu sir lanh dao, 

chi dao cua Uy ban nhan dan thanh pho bao dam tinh thong nhat, thong suot cua nen 
hanh chinh nha nu'bc.

2. Uy ban nhan dan xa chiu sir lanh dao, chi dao cua Dang uy xa trong thirc hien 
nhiem vu chinh tri; gitr moi lien he thubng xuyen vbi cac co quan cua Dang uy xa trong 
cong tac.

3. Phoi hop chat che vbi cac sb, ban, nganh thanh pho trong cac nganh, lihh vyc 
lien quan tren dia ban xa; thirc hien bao cao dinh ky hoac khi co yen cau. Phoi hop, 
hirbng dan, kiem tra boat dong cua cac don vi sir nghiep cong lap true thuoc, cac co 
quan, to choc, doanh nghiep dong tren dia ban va duy tri quan he ebng tac thirbng xuyen 
vbi cac co sb thbn trong viec trien khai chu truong, chinh sach cua Dang, phap luat cua 
Nha nu'bc, nghi quyet cua Hoi dong nhan dan va quyet dinh cua Uy ban nhan dan.

4. Phoi hop chat che, thirbng xuyen trao doi vbi Thirbng true Hoi dong nhan dan 
xa trong viec chuan bi chuong trinh va noi dung lam viec cua ky hop Hoi dong nhan 
dan xa; phien hop cua Thubng true Hoi dong nhan dan xa; cac bao cao, du thao Nghi 
quyet trinh Hoi dong nhan dan; chiu trach nhiem to chuc thirc hien nghi quyet cua Hoi 
dong nhan dan xa; nghien cuu giai quyet theo tham quyen cac kien nghi cua Hoi dong 
nhan dan, cac Ban, To dai bieu va dai bieu Floi dong nhan dan xa; tra loi chat van cua 
dai bieu Hoi dong nhan dan xa.

5. Phbi hop chat che vbi Uy ban Mat tran To qubc Viet Nam xa tuyen truyen, 
giao due, van dong, chain lo, bao ve quyen va loi ich chinh dang cua Nhan dan.

Uy ban nhan dan xa va cac thanh vien Uy ban nhan dan xa co trach nhiem giai 
quyet va tra loi cac kien nghi cua Uy ban Mat Iran To qubc Viet Nam xa.

6. Phoi hop, trao doi thong tin vbi Vien kiem sat nhan dan, Tba an nhan dan 
khu vuc trong viec dau tranh phong, chbng toi pham, cac hanh vi vi pham Hien phap 
va phap luat, giu vung ky luat, ky cuong hanh chinh, tuyen truyen giao due phap 
luat; thirc hien cac muc tieu kinh te - xa hoi va cac chu truong, chinh sach cua Dang, 
Nha nubc.

7. Phoi hop, tao dieu kien de cac doanh nghiep, to chuc, co sb kinh doanh, ca 
nhan tren dia ban co moi truong dau tu, kinh doanh thuan loi, an loan va ebng bang, 
tao dieu kien thuc day phat trien kinh te - xa hoi.
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1. To trinh dir thao van ban, dir an, de an, bao cao, tai lieu (san day goi tat la die 

thao van ban, die an, de an) phai the hien rb sir can thiet, can cir ban hanh, npi dung 
chinh cua dir thao van ban, dir an, de an va cac y kien edn khac nhau (neu cd); dnoc 
ngiroi co tham quyen ky trinh theo quy dinh cua phap luat.

Truong hop con y kien khac nhau, Van phbng co trach nhiem tong hop, bao cao Chu 
tich Uy ban nhan dan xa, Pho Chu tich Uy ban nhan dan xa phu trach dir thao van ban, dir 
an, de an. Chu tich Uy ban nhan dan quyet dinh viec dua noi dung ra thao luan tap the tai 

•/X 9 ZX XX* X X A fl Z X Aphien hop Uy ban nhan dan xa de quyet dinh theo da so hoac ket luan xii ly theo tham quyen.
2. Dp thao van ban, dir an, de an.
3. Van ban tham dinh cua co quan chuyen mon lien quan (doi vdi van ban quy 

pham phap luat).
4. Bao cao tong hop y kien tham gia cua cac co quan, to chirc, don vi va giai trinh 

tiep thu cua co quan, to chuc, don vi chu tri soan thao du thao van ban, du an, de an.
5. Van ban tham gia y kien cua cac co quan, don vi co lien quan.
6. Cac tai lieu can thiet khac (neu co).
Dieu 12. Ra soat ho so’ dir thao van ban, dir an, de an truoc khi trinh Uy ban 

nhan dan xa, Chu tich Uy ban nhan dan xa
1. Tat ca ho so du thao van ban, du an, de an do co quan, don vi chu tri soan thao 

truoc khi trinh Chu tich hoac Pho Chu tich Uy ban nhan dan xa dupe gui qua Van 
phdng va xu ly tren He thong dien tir, trir truong hop van ban thuoc danh muc bi mat 
nha nude. Van phdng cd trach nhiem ra soat ho so ve thu tuc, the thirc, hinh thuc van 
ban va bao dam tinh thong nhat cua noi dung trudc khi trinh. Viec tham dinh du thao 
nghi quyet cua Hoi dong nhan dan xa, quyet dinh cua Uy ban nhan dan xa la van ban 
quy pham phap luat dupe thuc hien theo quy dinh cua Luat Ban hanh van ban quy 
pham phap luat va cac van ban hudng dan thi hanh.

2. Khi nhan dupe ho so trinh, Van phdng cd trach nhiem kiem tra thii tuc, the 
thuc, hinh thuc va tham quyen ban hanh van ban.

a) Truong hop ho so do co quan, to chuc, don vi chu tri soan thao gui khdng 
dung quy dinh tai Dieu 21 Quy che nay, Van phdng phai tra lai tren He thong quan ly 
van ban va dieu hanh trong thdi han sdm nhat phu hop vdi thdi han giai quyet ho so, 
nhung khdng qua 02 ngay lam viec ke tir ngay nhan ho so; dong thdi ghi ro yen can bo 
sung, hoan thien ho so theo quy dinh;

b) Truong hop ho so trinh khdng bao dam ve the thuc, hinh thuc hoac noi dung 
khdng bao dam yen cau chuyen mdn, tinh thong nhat, Van phbng tra lai tren He thong 
quan ly van ban va dieu hanh va hudng dan cu the npi dung can chinh sua de co1 quan, 
don vi chu tri soan thao hoan thien;

c) Truong hop giua co quan, don vi chu tri soan thao va Van phbng con y kien 
khac nhau, Van phbng bao cao Chu tich Uy ban nhan dan xa hoac Pho Chu tich Uy ban 
nhan dan xa phu trach linh vuc xem xet, quyet dinh.

=5
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3. Co quan, don vi co lien quan co trach nhiem phoi hop vdi Van phong tham 

gia y kien ve dir thao van ban, dir an, de an tru'dc khi trinh Uy ban nhan dan xa, Chii 
tich Uy ban nhan dan xa xem xet klii co yen can.

Dieu 13. Xu- ly ho so’ trinh giai quyet cong vice va xem xet, thong qua dir 
thao van ban, dir an, de an

1. Chu tich Uy ban nhan dan xa, Pho Chii tich Uy ban nhan dan xa xem xet, giai 
quyet cong viec va cho y kien chi dao xir ly true tiep tren He thong quan ly van ban va 
dieu hanh doi vdi dir thao van ban, dir an, de an do co quan, to chuc, don vi trinh va y 
kien tham gia cua Van phong.

2. Doi vdi edng viec co noi dung khdng phuc tap, trong thdi han 02 ngay lam 
viec ke tir khi nhan hd so trinh, Chu tich, Phd Chu tich Uy ban nhan dan xa phai cho y 
kien giai quyet hoac ky ban hanh. Doi vdi edng viec cd noi dung phuc tap, can dua ra 
thao luan tai cuoc hop hoac trinh Uy ban nhan dan xa xem xet, quyet dinh, Chu tich, 
Pho Chu tich Uy ban nhan dan xa giao Van phong phoi hop vdi co quan, don vi chu tri 
bo tri thdi gian va chuan bi noi dung lam viec.

3. Khi du thao van ban, du an, de an da dupe Chu tich, Phd Chu tich Uy ban 
nhan dan xa cho y kien giai quyet, Van phong phoi hop vdi co quan, to chuc, don vi 
chu tri hoan chinh de trinh Chu tich, Phd Chu tich Uy ban nhan dan xa ky ban hanh. 
Toan bo van ban cua Uy ban nhan dan, Chu tich Uy ban nhan dan xa (trie van ban thuoc 
danh muc bi mat nhd nuac) dupe ban hanh dudi dang van ban dien tu, cd ky so cua 
ngudi cd th^m quySn va phat hanh ngay tren he thong.

Dieu 14. Quy trinh xi’r ly dir thao van ban quy pham phap luat
Quy trinh xir ly dir thao van ban quy pham phap luat bao gdm du thao Nghi quyet 

cua Hoi ddng nhan dan xa, du thao QuySt dinh cua Uy ban nhan dan xa thirc hien theo 
quy dinh cua phap luat ve ban hanh van ban quy pham phap luat va cac quy dinh sau:

1. Xu ly hd so du thao Nghi quyet cua Hoi dong nhan dan xa, du thao Quyet 
dinh cua Uy ban nhan dan xa:

a) Doi vdi du thao van ban ddy du ho so, thii tuc, dieu kien trinh va khdng con y 
kien khac nhau thi Van phdng tham dinh, ra soat ve quy trinh, thii tuc, tham quyen xir 
ly va tham muu tong hop ve noi dung (sau day got Id y kien tham dinh, rd sodt), trinh 
Uy ban nhan dan xa xem xet, quyet dinh;

b) Ddi vdi du thao van ban chua du hd so, chua diing quy trinh, thii tuc thi Van 
phong gui van ban de nghi co quan, to chirc chii tri soan thao bd sung, hoan thien theo 
quy dinh;

c) Ddi vdi du thao van ban day dii ho so, thii tuc, dieu kien trinh nhung con y 
kien khac nhau ve nhung van de Ion thudc ndi dung cua du thao:

Neu co quan, don vi chii tri soan thao da chii tri, phoi hop vdi cac co quan, don vi, 
ca nhan con cd y kien khac nhau ma chua thong nhat dupe thi Phd Chii tich Uy ban nhan 
dan xa dupe giao phu trach chii tri hoac phan edng lanh dao Van phong chii tri cudc hop
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vai dai dien lanh dao co quan, don vi chu tri soan thao va cac co quan, to chirc, don vi, ca 
nhan lien quan de thao luan, lam ro, thong nhat trade khi trinh Uy ban nhan dan xa.

Truong hop khong thong nhat y kien, Van phong tong hop day dti y kien con 
khac nhau, trinh Chu tich Uy ban nhan dan xa, Pho Chu tich Uy ban nhan dan xa phu 
trach xem xet, quyet dinh;

d) Chu tich Uy ban nhan dan xa, Pho Chu tich Uy ban nhan dan xa phu trach co 
y kien vao Phieu trinh giai quyet cong viec.

2. Xem xet thong qua dir thao Nghi quyet cua Hoi dong nhan dan xa, du thao 
Quyet dinh cua Uy ban nhan dan xa:

a) Truong hop du thao van ban dua ra thao luan va bieu quyet tai phien hop Uy 
ban nhan dan xa, ngay sau khi ket thuc phien hop, can cu quyet dinh cua Uy ban nhan 
dan xa, co quan, don vi chu tri soan thao chu tri, phoi hop vdi Van phong va cac co 
quan, don vi, ca nhan lien quan tiep thu, giai trinh y kien thanh vien Uy ban nhan dan 
xa, hoan thien du thao, trinh Chu tich Uy ban nhan dan xa xem xet;

b) Truong hop gui phieu ghi y kien, phieu bieu quyet dien tu den thanh vien Uy 
ban nhan dan xa:

Van phong chu tri, phoi hop vdi co quan, don vi chu tri soan thao xac dinh nhung 
noi dung can lay y kien; gui phieu kem theo loan bo ho so den cac thanh vien Uy ban 
nhan dan xa va dupe xu ly tren moi trudng dien tu de cac thanh vien Uy ban nhan dan \ 
xa bieu quyet, tru trudng hop ho so co noi dung thuoc bi mat nha nude thi thuc hien 
theo quy dinh ve bao ve bi mat nha nude va mot so trudng hop khac theo chi dao cua / 
Chu tich hoac Phd Chu tich Uy ban nhan dan xa phu trach.

Trudng hop da so thanh vien Uy ban nhan dan xa thong qua va khong con y kien 
khac nhau, Van phong phoi hop vdi co quan, don vi chu tri soan thao hoan thien du 
thao, trinh Chu tich Uy ban nhan dan xa xem xet.

Trudng hop da so thanh vien Uy ban nhan dan xa thong qua nhung van con thanh 
vien Uy ban nhan dan xa cd y kien khac nhau thi Van phong chuyen ngay cac y kien 
cua thanh vien Uy ban nhan dan xa den co quan, don vi chu tri soan thao de tiep thu, 
giai trinh, hoan thien, bao cao Chu tich Uy ban nhan dan xa. Trudng hop co quan, don 
vi chu tri soan thao cd y kien bao luu, Van phong tong hop, bao cao Chu tich Uy ban 
nhan dan xa xem xet, quyet dinh hoac to chuc hop vdi thanh vien Uy ban nhan dan xa 
con cd y kien khac nhau.

Trudng hop chua dupe da so thanh vien Uy ban nhan dan xa thong qua, Van 
phong chuyen cac y kidn thanh vien Uy ban nhan dan xa den co’ quan, don vi chu tri 
soan thao de tiep tuc xu ly, bao cao Chu tich Uy ban nhan dan xa xem xet, quyet dinh.

Bieu 15. Tham quyen ky van ban
1. Chu tich Uy ban nhan dan xa ky cac van ban sau day:
a) Quyet dinh cua Uy ban nhan dan xa; to trinh, bao cao, van ban hanh chinh cua 

’ ,A'>XA*AAA*vUy ban nhan dan xa gui co quan nha nude cap tren, Dang uy xa va Hoi dong nhan dan xa;
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b) Cac quyet dinh, van ban hanh chink khac thuoc tham quyen theo quy dink ciia 

pkap luat.
2. Pko Ckii tick Uy ban nhan dan ky thay Chu tick Uy ban nhan dan xa nhung 

van ban thuoc ITnh virc dirge phan cong phu trach. Klii Chu tich Uy ban nhan dan xa di 
vang thi 01 Pho Chu tich Uy ban nhan dan xa dirge Chu tich Uy ban nhan dan xa phan 
cong dieu hanh boat dong cua Uy ban nhan dan xa dirge ky thay Chu tich Uy ban nhan 
dan cac van ban thuoc tham quyen cua Chu tich Uy ban nhan dan xa.

3. Chanh Van phong ky thira lenh Chu tich Uy ban nhan dan xa van ban thong 
bao ket luan cua Chu tich, Pho Chu tich Uy ban nhan dan tai phien hop Uy ban nhan 
dan xa va cac van ban, giay to khac theo phan cong cua Chu tich Uy ban nhan dan xa.

4. Thirc hien ky so de bao dam giai quyet cong viec nhanh chong, kip thbi, moi 
luc, moi noi.

Dieu 16. Phat hanh, cong bo van ban
1. Van phong co track nkiem pkat kank van ban cua Hoi dong nhan dan, Thubng 

true Hoi dong nhan dan, cac Ban cua Hoi dong nhan dan xa, Uy ban nhan dan xa va Chu 
tich Uy ban nhan dan xa theo quy dinh cua Chinh phu ve cong tac van thir.

2. Van ban quy pham phap luat do Hoi dong nhan dan, Uy ban nhan dan xa ban hanh 
phai dirge cong khai kip thbi, day du tren Cong thong tin dien tir xa va thong tin tren phuong 
tien thong tin dai chiing o dia phuong theo quy dinh cua Luat Ban hanh van ban quy pham 
phap luat va van ban hudng dan thi hanh, trir trirbng hop thuoc danh muc bi mat nha niroc; 
dong thbi gui dang tai tren he thong Cong bao dien tti cap tinh theo quy dinh.

3. Van ban do Uy ban nhan dan xa, Chu tich Uy ban nhan dan xa ban hanh phai 
dugc phan loai, liru tru1 khoa hoc va cap nhat kip thbi. Viec liru trfr ho so, tai lieu dirge 
thyc hien dong thbi bang ban giay dbi vbi loai van ban quy pham phap luat co yen can 
va bang ho so dien tir tren he thong liru trir ciia co quan, bao dam an toan, bao mat va 
thuan tien trong tra ciru.

4. Chanh Van phong co trach nhiem to chirc quan ly, cap nhat, liru trir va khai 
thac van ban phat hanh, van ban den ciia Hoi dong nhan dan, Uy ban nhan dan xa; thirc 
hien viec luti tru van ban theo quy dinh cua phap luat ve van thir, liru trir, Quy che lam 
viec ciia Hoi dong nhan dan xa va Quy che lam viec ciia Uy ban nhan dan xa.

Dieu 17. Kiem tra viec thi hanh van ban •

1. Chu tich Uy ban nhan dan xa co trach nhiem to chirc, chi dao thirbng xuyen 
cong tac tu kiem tra hoac kiem tra chuyen de viec thi hanh van ban tai dia phuong; 
quyet dinh xir ly hoac phan cong Pho Chu tich Uy ban nhan dan xa xir ly theo quy dinh; 
bao cao co quan co tham quyen xir ly van ban trai phap luat; stra dbi, bo sung quy dinh 
khbng con phii hop; cong khai ket qua kiem tra, xir ly tren Cong thong tin dien tir cua 
xa theo quy dinh cua phap luat.

2. Pho Chu tich Uy ban nhan dan xa kiem tra viec thi hanh van ban thong qua lam 
viec true tiep vbi co quan, don vi thuoc link virc dugc pkan cong pku track; kip tkbi ckan

nl
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$Chirong IV
CHlTONG TRINH CONG TAC CUA UY BAN NHAN DAN XA

Dieu 18. Cac loai chuong trinh cong tac
1. Chu'O'ng trinh cong tac bao gom chirong trinh cong tac nam, quy, thang va tuan.
2. Noi dung chuong trinh cong tac
a) Chuong trinh cong tac nam cua Uy ban nhan dan xa gom hai phan: Phan thu 

nhat the hien cac dinh hirdng, muc tieu, nhiem vu va giai phap trong tarn cua Uy ban 
nhan dan xa tren cac linh vuc; Phan thu hai bao gom noi dung cac phien hop thudng 
ky va cac du thao van ban, du an, de an can trinh Uy ban nhan dan xa, Chii tich Uy ban 
nhan dan xa xem xet, quyet dinh theo tham quyen hoac trinh Hoi dong nhan dan xa, 
Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh trong nam;

b) Chuong trinh cong tac quy la cu the hba chuong trinh cong tac nam duoc quy 
dinh thuc hien trong tung quy va nhung cong viec bo sung, dieu chinh can giai quyet 
trong quy; noi dung phien hop thuong ky cua Uy ban nhan dan xa, danh muc cac dir 
thao van ban, du an, de an can ban hanh trong quy;

c) Chuong trinh cong tac thang la cu the hoa chuong trinh cong tac quy dupe 
quy dinh thuc hien trong tung thang ctia quy va nhirng cong viec bo sung, dieu chinh 
can giai quyet trong thang; noi dung phien hop thudng ky cua Uy ban nhan dan xa, 
danh muc cac du thao van ban, du an, de an can ban hanh trong thang;

d) Chuong trinh cong tac tuan gom cac cong viec cua Chu tich va cac Pho Chu 
tich Uy ban nhan dan xa giai quyet theo tung ngay trong tuan, dirge cong khai tren 
Cong thong tin dien tu xa.

Dieu 19. Trinh tir xay dung chuong trinh cong hie
1. Xay dung chuong trinh cong tac nam
a) Cham nhdt ngay 25 thang 11 hang nam, co quan, don vi thupc Uy ban nhan 

dan xa gui Van phong danh muc cac du thao van ban, du an, de an can trinh Uy ban

17
chinh vi pham ve ky cuong, ky luat hanh chinh, nang cao trach nhiem thi hanh van ban; 
xu ly doi voi van ban trai phap luat, kip thdi sua doi, bo sung nhirng quy dinh khong con 
phu hop trong linh vuc dupe Chu tich Uy ban nhan dan xa phan cong.

3. Ngudi dung dau co quan, don vi cd trach nhiem thudng xuyen tu kiem tra 
viec thi hanh van ban; kip thdi bao cao, kien nghi Chu tich, Pho Chu tich Uy ban nhan 
dan xa phu trach linh vuc xu ly theo tham quyen van ban trai phap luat, sua doi, bo 
sung quy dinh khong con phu hop thupc linh vuc tham muu, quan ly.

4. Co quan, to chiic thupc Uy ban nhan dan xa, theo phan edng cua Chu tich Uy 
ban nhan dan xa, cd trach nhiem tham muu, giiip Uy ban nhan dan xa thuc hien quan 
ly nha nude ve edng tac kiem tra, xu ly van ban quy pham phap luat tai dia phuong 
theo chuc nang, nhiem vu dupe giao.



I

J

18
nhan dan xa, Chu tich Uy ban nhan dan xa hoac trinh Hoi dong nhan dan xa, Uy ban 
nhan dan tinh, Chu tich Uy ban nhan dan tinh ban hanh trong nam sau.

b) Van phong co trach nhiem tong hop, xay dung dir thao chuong trinh cong tac 
nam sau cua Uy ban nhan dan xa trong thdi han 05 ngay lam viec va gi'ri cac co quan, 
don vi co lien quan de tham gia y kien;

c) Trong thdi han 05 ngay lam viec ke tir ngay nhan dirge dir thao chuong trinh 
cong tac nam sau ciia Uy ban nhan dan xa do Van phong gi’ri, co quan, don vi duoc 
lay y kien tra loi bang van ban, gi'ri lai Van phong de hoan chinh du thao, trinh Chu 
tich Uy ban nhan dan xa xem xet, bao cao Uy ban nhan dan xa tai phien hop thirdng 
ky cuoi nam;

d) Trong thdi han 03 ngay lam viec, ke tir ngay Uy ban nhan dan xa thong qua, 
Van phong trinh Chu tich Uy ban nhan dan xa phe duyet, gi'ri den cac Uy vien Uy ban 
nhan dan, co quan, don vi thuoc Uy ban nhan dan xa de to chuc thirc hien, bao cao co 
quan nha nude cap tren theo quy dinh va cong khai Iren Cong thong tin dien tu xa de 
Nhan dan theo ddi, giam sat.

2. Xay dung chuong trinh cong lac quy
a) Cham nhat ngay 20 cua thang cuoi quy, co quan, don vi co trach nhiem gui 

Van phong bao cao danh gia ket qua thuc hien chuong trinh cong tac quy va ra soat, 
de xuat noi dung can dieu chinh, bo sung vao chuong trinh cong tac quy sau cua Uy 
ban nhan dan xa;

b) Van phong cd trach nhiem tong hop, xay dung chuong trinh cong tac quy sau 
cua Uy ban nhan dan xa, trinh Chu tich Uy ban nhan dan xa quyet dinh;

c) Cham nhat ngay 25 ciia thang cuoi quy (tnrdng hop triing vao ngay nghi thi 
tinh la ngay lam viec lien ke trud'c cid), Van phong phai gui Chuong trinh cong tac quy 
sau cho cac thanh vien Uy ban nhan dan xa, ngudi dung dau co quan, don vi thuoc Uy 
ban nhan dan xa, co quan, to chuc, don vi, ca nhan de trien khai thuc hien va bao cao 
co quan nha nude cap tren theo quy dinh.

3. Xay dung chuong trinh cong tac thang
a) Cham nhat ngay 20 hang thang, ngudi dirng dau co quan, to chuc, don vi can 

cir tien do chuan bi du thao van ban, du an, de an trong chuong trinh cong tac quy, cac 
van de ton dong hoac moi phat sinh de xay dung chuong trinh cong tac thang sau ciia 
co quan, don vi va gui Van phong;

b) Van phong tong hop chuong trinh cong tac thang ciia Uy ban nhan dan xa, 
phan theo tirng Imh vuc do Chii tich va cac Pho Chii tich Uy ban nhan dan xa phu trach 
trinh Chii tich Uy ban nhan dan xa quyet dinh;

c) Cham nhat ngay 25 hang thang (truang hop triing vao ngay nghi thi tinh la 
ngay lam viec lien ke tricd'c cto). Van phong phai gui Ch iron g trinh cong tac thang cho 
cac thanh vien Uy ban nhan dan xa, ngudi dung dau co quan, don vi thuoc Uy ban nhan
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dan xa, co quan, to chdc, don vi, ca nhan de trien khai thirc hien va bao cao co quan 
nha nude cap tren theo quy dinh.

4. Xay dung chuong trinh edng tac tuan
Can cu chuong trinh edng tac thang va chi dao cua Chii tich, Pho Chu tich Uy 

ban nhan dan xa, Van phdng xay dung Lich edng tac tuan sau cua Chu tich, Pho Chu 
tich Uy ban nhan dan, trinh Chu tich Uy ban nhan dan xa quyet dinh chain nhat ngay 
thu sau cua tuan trade va thong bao cho co quan, to ch ire, don vi ca nhan cd lien quan de 
thuc hien va bao cao co quan nha nude cap tren theo quy dinh.

5. Vide dang ky, tong hop, xay dung va phe duyet chuong trinh edng tac nam,
x •» r

quy, thang, tuan cua Uy ban nhan dan xa dupe thuc hien tren He thong quan ly van ban 
va dieu hanh. Van phdng tham muu Uy ban nhan dan xa xay dung, dieu chinh va ddn 
doe thuc hien chuong trinh edng tac.

Vide dieu chinh chuong trinh edng tac do Chu tich Uy ban nhan dan xa quyet 
dinh; Van phdng thong bao kip thdi tren He thong quan ly van ban va dieu hanh hoac 
bang hinh thuc khac de cac Uy vidn Uy ban nhan dan, ngudi dung dau co quan, to 
chuc, don vi cd lien quan bidt, thuc hien.

6. Trong qua trinh xay dung chuong trinh edng tac, Van phdng cd trach nhidm 
phdi hop vdi Van phdng Dang uy xa de bao dam khdng chdng cheo boat dong giua 
Ban Thudng vu Dang tiy, Thudng true Hoi dong nhan dan va Uy ban nhan dan xa, Chu 
tich, Pho Chu tich Uy ban nhan dan xa.

7. Uy vidn Uy ban nhan dan xa, ngudi dung dau co quan, don vi thudc Uy ban 
nhan dan xa trong pham vi trach nhidm dupe giao cd trach nhidm thuc hien day du cac 
edng vide thudc chuong trinh edng tac cua Uy ban nhan dan xa; tru'dng hop dot xuat 
can thay ddi ndi dung hoac tham gia xem xet van de da dupe ghi trong chuong trinh 
edng tac thi phai bao cao Chu tich Uy ban nhan dan xa quyet dinh.

Dieu 20. Theo doi, danh gia ket qua thuc hien chuong trinh edng tac
1. Ngudi dung dau co quan, don vi thudc Uy ban nhan dan xa cd trach nhidm 

chi dao thudng xuydn cap nhat tidn dp, ket qua thuc hien nhidm vu dupe giao tren He 
thong quan ly van ban va dieu hanh. Dinh ky hang thang, quy va nam, can cu chuong 
trinh edng tac cua Uy ban nhan dan xa da dupe phe duyet, co quan, to chuc, don vi 
thudc Uy ban nhan dan xa cd trach nhidm ra soat, kidm diem, danh gia ket qua thuc 
hien phan edng vide thudc pham vi phu trach; thong bao Van phdng ket qua xu ly cac 
du thao van ban, du an, de an dupe giao chu tri; bao cao cac du thao van ban, du an, 
de an con ton dong, giai trinh ly do, bien phap xir ly tiep theo va kien nghi dieu chinh, 
bd sung vao chuong trinh edng tac ky tdi cua Uy ban nhan dan xa.

2. Van phdng theo ddi, ddn doe, tong hop, trinh Chu tich Uy ban nhan dan xa 
quyet dinh vide dieu chinh, bd sung chuong trinh edng tac, bao dam phu hop vdi yeu 
cau chi dao, dieu hanh; dinh ky thang, quy va hang nam bao cao Uy ban nhan dan xa 
ket qua thuc hien chuong trinh edng tac.

I
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3. Pho Chu tich Uy ban nhan dan xa duoc phan cong phu trach dir thao van ban, 

dir an, de an co trach nhiem chi dao cac co quan, to chuc, don vi trien khai thirc hien 
theo chirong trinh, ke hoach da dupe phe duyet.

Dieu 21. Chuan bi dir thao van ban, dir an, de an trinh Uy ban nhan dan xa, 
Chu tich Uy ban nhan dan xa

1. Tren co sb chirong trinh, ke hoach cong tac ciia Uy ban nhan dan xa, ngirbi 
dung dau co quan, to chi'rc, don vi chu tri lap dir thao van ban, dir an, de an. Dir thao 
van ban, du an, de an phai xac dinh ro sb thu tir, ten van ban, du an, de an, noi dung 
chinh, co quan, to chuc, don vi chu tri, co quan, to chi'rc phbi hop, tien do thirc hien va 
thbi gian trinh.

2. Ngubi dung dau co quan, to chuc, don vi chu tri soan thao du thao van ban, 
du an, de an co trach nhiem to chi'rc xay dung noi dung bao dam dung the thuc, thu tuc, 
trinh tu scan thao; lay y kien tham gia va y kien tham dinh cua co quan, to chi'rc, don 
vi co lien quan; bao dam thbi han trinh theo quy dinh. Truong hop can dieu chinh noi 
dung, pham vi hoac thbi han trinh, ngubi dung dau co quan, to chuc, don vi chu tri 
soan thao phai bao cao Chu tich Uy ban nhan dan hoac Pho Chu tich Uy ban nhan dan

z

xa phu trach ITnh vuc xem xet, quyet dinh.
Viec lay y kien gbp y, thdm dinh dope thuc hien qua mbi trubng dien tu. Co 

quan, tb chuc, don vi dupe lay y kien tra Ibi bang van ban dien tu co ky sb trong thbi 
han yen cau. v.

3. Dbi vbi du thao van ban quy pham phap luat, viec lay y kien phai tuan thu quy z ;1 
dinh cua Luat Ban hanh van ban quy pham phap luat va cac van ban hubng dan thi jj 
hanh. Ngubi dung dau co quan, tb chi'rc, don vi dupe yen can tham gia y kien ve du y 
thao van ban, du an, db an co lien quan dbn ITnh vuc quan ly cua co quan, tb chuc, don

* ' • X *
vi minh co trach nhiem tra Ibi bang van ban theo dung nbi dung, thbi han yeu can va 
chiu trach nhiem ve y kien tham gia.

4. Chanh Van phbng co trach nhiem giup Chu tich, Pho Chu tich Uy ban nhan 
dan xa theo dbi, dbn dbc viec chuan bi du thao van ban, dir an, de an trinh Uy ban nhan 
dan xa, Chu tich Uy ban nhan dan xa.

Ch n o ng V
CHE DO HOI HOP, TIEP KHACH, DI CONG TAC VA THONG TIN BAO CAO

Dieu 22. Phien hop Uy ban nhan dan xa
1. Uy ban nhan dan xa hop thubng ky mbi thang mot Ian; hop giao ban theo 

quybt dinh cua Chu tich Uy ban nhan dan xa; trubng hop can thiet co the tb chuc phien 
hop dpt xudt hoac chuyen de. Viec hop dupe thuc hien true tiep, true tuyen hoac ket hop 
true tibp va true tuyen vbi co1 quan cap tren, thbn va co quan co lien quan.

2. Viec lay y kien thanh vien Uy ban nhan dan xa bang hinh thuc dien tu co the 
dupe thuc hien thay cho phien hop trong cac trubng hop sau day:
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a) Noi dung cong vice cap bach can phai giai quyet ngay;
b) Noi dung cong vice khong can thiet phai to chuc thao luan tap the;
c) Ho so, tai lieu da diroc gui day du den cac thanh vien Uy ban nhan dan xa va 

khong co y kien khac nhau ve noi dung ho so, tai lieu;
d) He thong ky thuat dap ung dieu kien bao dam an toan, bao mat thong tin va 

luu tru du lieu theo quy dinh cua phap luat.
3. Viec to chuc hop true tuyen hoac ket hop giua hinh thuc true tiep va true tuyen 

dune thuc hien theo trinh tu, thu tuc sau day:
a) Chu tich Uy ban nhan dan xa quyet dinh hinh thuc, thanh phan, noi dung, thdi 

gian, dia diem (neu cd) va he thong ky thuat str dung de to chuc hop true tuyen;
b) Van phong co trach nhiem chuan bi tai lieu, gui giay moi va tai lieu hop den 

cac thanh vien va dai bieu tham du; bao dam dudng truyen, thiet bi, he thong am thanh, 
hinh anh, bao mat du’ lieu trong suot thdi gian hop;

c) Cac Uy vien Uy ban nhan dan xa cd trach nhiem dang nhap, kiem tra ket noi, 
tham du day du, phat bieu y kien, bieu quyet theo quyen han; trirdng hop vang mat 
phai bao cao va duoc Chu tich Uy ban nhan dan xa chap thuan;

d) Trong qua trinh hop, ngudi chu tri cd quyen dieu hanh, ket luan, lay y kien 
bieu quyet; thu ky cuoc hop chin trach nhiem lap bien ban, xac nhan ket qua bieu quyet 
va luu tru cung vdi du lieu phien hop;

d) Viec luu tru- bien ban, du lieu hinh anh, am thanh va cac tai lieu phat sinh 
trong phien hop true tuyen dupe thuc hien theo quy dinh cua phap luat ve van thu, luu 
tru, bao dam an toan, bao mat thong tin va gia tri chirng cu dien tu.

Dieu 23. Cong tac chuan bi phien hop Uy ban nhan dan xa
1. Van phdng cd trach nhiem tham muu, de xuat Chu tich Uy ban nhan dan xa 

quyet dinh noi dung, thdi gian, chuong trinh va thanh phan du hop.
2. Co quan, to chuc, don vi chii tri scan thao de an, van ban cd trach nhiem gui 

ho so de Chu tich hoac Phd Chu tich Uy ban nhan dan xa phu trach ITnh vuc xem xet, 
quyet dinh viec dua ra phien hop Uy ban nhan dan xa.

3. Van phdng cd nhiem vu:
a) Kiem tra, tong hop cac ho so, de an, van ban trinh phien hop;
b) Chuan bi chuong trinh phien hop, du kien thanh phan phien hop trinh Chu tich 

Uy ban nhan dan xa quyet dinh; chuan bi cac dieu kien phuc vu phien hop. Cham nhat 03 
ngay lam viec trudc ngay hop, trinh Chii tich Uy ban nhan dan xa quyet dinh noi dung, 
chuong trinh, ho so de an, van ban, thdi gian va thanh phan dir hop, dong thdi thong bao 
cho cac Uy vien Uy ban nhan dan. Trirdng hop ho so, de an, van ban chua dat yeu can, 
Chu tich Uy ban nhan dan xa quyet dinh hoan dua ra phien hop de chi dao hoan thien;

c) Don ddc ngudi diing dau cac co quan, don vi thuoc Uy ban nhan dan xa chii 
tri gui ho so trinh va cac tai lieu lien quan;
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d) Giri chirong trinh, thai gian hop va tai lieu cho cac thanh vien Uy ban nhan 

dan xa chain nhat 02 ngay lam viec triroc ngay bat dau phien hop, tru truong hop hop 
dot xuat, cap bach. Tai lieu phai dupe gui qua moi truong dien tii, tru truong hop ho 
so, tai lieu thuoc danh muc bi mat nha nude. Truong hop thay ddi ngay, gid hop, Van 
phdng thong bao ngay cho thanh vien Uy ban nhan dan xa va cac dai bieu dupe moi.

Dieii 24. Thanh phan dir phien hop Uy ban nhan dan xa
1. Chu tich Uy ban nhan dan xa chu tri phien hop, bao dam thuc hien dung npi 

dung, chuong trinh va quy dinh ve phien hop. Truong hop Chu tich Uy ban nhan dan 
xa vang mat, 01 Pho Chu tich Uy ban nhan dan xa dupe Chu tich Uy ban nhan dan xa 
phan edng chu tri phien hop.

2. Chu tich va cac Phd Chu tich Uy ban nhan dan xa dieu hanh viec thao luan tung du 
thao van ban, du an, de an trinh Uy ban nhan dan xa theo ITnh vuc dupe phan edng phu trach.

3. Cac Uy vien Uy ban nhan dan xa cd trach nhiem tham du day du cac phien 
hop. Truong hop vang mat phai dupe su dong y ciia Chu toa phien hop va cd the uy 
quyen cho cap phd du hop thay; Uy vien Uy ban nhan dan xa uy quyen chiu trach 
nhiem ve y kien phat bieu cua ngudi dupe uy quyen.

4. Phien hop Uy ban nhan dan xa chi dupe tien hanh khi cd it nhat hai phan ba 
tong so thanh vien cua Uy ban nhan dan xa tham du.

5. Khach moi tham du phien hop Uy ban nhan dan xa:
a) Dai dien Ban Thudng vu Dang uy xa;
b) Dai dien Thudng true Hpi dong nhan dan xa;
c) Chu tich Uy ban Mat tran To qudc Viet Nam xa, dai dien cac Ban cua Hpi 

dong nhan dan xa khi ban ve cac van de cd lien quan;
d) Ngudi dung dau cac co quan, to chuc, don vi thuoc Uy ban nhan dan thanh 

phd va don vi nganh doc ciia trung irong phu trach xa khi ban ve cac van de lien quan;
d) Truong thdn khi ban ve cac van de lien quan.
Dieu 25. Trinh tir phien hop Uy ban nhan dan xa
1. Chanh Van phdng bao cao so thanh vien Uy ban nhan dan xa cd mat, vang 

mat, nhung ngudi du hop thay, dai bieu moi, npi dung va chuong trinh phien hop.
2. Chu tpa dieu hanh phien hop.
3. Uy ban nhan dan xa thao luan tung du thao van ban, du an, de an theo trinh tu sau:
a) Ngudi dung dau co quan, don vi chu tri soan thao trinh bay tom tat npi dung 

du thao van ban, du an, de an; neu rd nhung van de can xin y kien cua Uy ban nhan 
dan xa; thdi gian trinh bay do Chu tpa phien hop quyet dinh;

b) Cac Uy vien Uy ban nhan dan phat bieu y kien, neu rd npi dung dong y hoac 
khdng dong y, npi dung can lam rd, kien nghi dieu chinh, bd sung;

c) Cac dai bieu tham du phien hop phat bieu y kien theo de nghi ciia Chu toa 
phien hop;
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d) Chanh Van phong trinh bay bao cao tong hop y kien thanh vien Uy ban nhan 

dan xa hoac y kien cua Van phong; neu ro y kien tirng thanh vien Uy ban nhan dan, cac 
van de da thong nhat, cac van de chira thong nhat va kien nghi noi dung can dua ra thao 
luan, quyet dinh;

d) Ngiroi dung dau co quan, don vi chu tri scan thao phat bieu y kien tiep thu, 
giai trinh nhung van de chira ro, chira thong nhat va tra Idi cac noi dung co lien quan;

e) Chu tich hoac Pho Chu tich Uy ban nhan dan chu tri vice thao luan, ket luan; 
cac Uy vien Uy ban nhan dan xa bieu quyet. Du thao van ban, dir an de an dupe thong

•ZZ'JAAX • A 7 A A Z X X Xqua khi co qua nua tong so thanh vien Uy ban nhan dan xa tan thanh; tnrdng hop edn 
noi dung chira ro, Chu toa de nghi Uy ban nhan dan xa chira thong qua va yen can co 
quan, don vi chu tri soan thao tiep tuc hoan thien.
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4. Tnrdng hop can thiet, Chu tich Uy ban nhan dan xa yen can ngirdi dung dau
7 ' Z Z 7 A Z

co quan, to chuc, don vi chu tri dir thao van ban, dir an, de an bao cao bo sung ve cac 
van de cd lien quan ngoai cac noi dung trong ho so1 da trinh.

5. Bieu quyet tai phien hop Uy ban nhan dan xa:
a) Uy ban nhan dan xa quyet dinh cac van de tai phien hop bang hinh thuc bieu

' •> 9 <» X

quyet. Dai bieu dir hop khdng phai la Uy vien Uy ban nhan dan xa dupe quyen phat 
bieu y kien nhung khdng cd quyen bieu quyet. Uy vien Uy ban nhan dan xa cd quyen 
bieu quyet tan thanh hoac khdng tan thanh;

b) Bieu quyet cd the dupe thuc hien bang hinh thuc bieu quyet edng khai, bb 
phieu kin hoac bieu quyet dien tii hoac hinh thuc phii hop khac theo quyet dinh ctia 
Chu tich Uy ban nhan dan xa;

c) Quyet dinh cua Uy ban nhan dan xa dupe thong qua khi cd qua nua tong so 
thanh vien bieu quyet tan thanh. Truong hop so phieu tan thanh va khdng tan thanh 
bang nhau thi quyet dinh theo y kien cua Chii tich Uy ban nhan dan xa;

d) Ddi vdi van de cap bach hoac khdng can thiet phai thao luan, bieu quyet true 
tiep tai phien hop, Chu tich Uy ban nhan dan quyet dinh vide lay y kien bang phieu ghi 
y kien. Vide bieu quyet bang phieu ghi y kien thuc hien theo quy dinh tai khoan 3 Didu 
3 cua Quy chd nay. Chu tich Uy ban nhan dan xa cd trach nhidm thong bao ket qua bieu 
quyet bang phieu ghi y kien tai phien hop gan nhat cua Uy ban nhan dan xa.

6. Chu toa phat bieu ket thuc phien hop.
7. Bien ban va thong bao ket qua phien hop:
a) Cac phien hop cua Uy ban nhan dan xa phai dupe lap bidn ban. Bien ban phai 

ghi ddy dii y kien phat bieu, dien bidn phien hop, y kien ket luan ctia Chu toa hoac ket 
qua bieu quydt (neu co) va phai cd chu ky xac nhan ctia Chanh Van phong; dupe liru 
giu trong hd so cua Uy ban nhan dan xa theo quy dinh.

b) Sau mdi phien hop, Chanh Van phong co trach nhidm ban hanh van ban thong 
bao y kien ket luan cua Chu toa phien hop, gui den cac thanh vien Uy ban nhan dan xa,

3
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co quan, to chiic, dan vi ca nhan co lien quan de biet va thirc hien; dong thoi, bao cao 
Ban Thirong vu Dang uy, Hoi dong nhan dan xa.

f)ieu 26. Cac cuoc hop cua Chii tick Uy ban nhan dan xa
1. Hop giao ban hang tuan cua Chu tich Uy ban nhan dan xa voi cac Pho Chu 

tich Uy ban nhan dan xa.
2. Hop giai quyet cong viec de xii ly cong viec thuang xuyen va nhtrng cong 

viec phuc tap, cap bach, lien quan den nhieu nganh, nhieu ITnh vuc.
3. Flop giai quyet cong viec voi ngtroi dung dau cac co’ quan, don vi thuoc Uy 

ban nhan dan xa.
4. Hop tham mu’u, tu van voi co quan, to chuc, don vi chu tri de an, van ban va 

dai dien cac co quan, to chuc, don vi co lien quan de nghe bao cao, y kien tu van, tham 
mu’u trade khi quyet dinh giai quyet cong viec.

5. Hop dot xuat, hop chuyen de.
6. Hop tap huan, trien khai khi cd chu truong, chinh sach mdi.
7. Hop so ket, tong ket.
Dieu 27. Hop giai quyet cong viec ciia Chii tich Uy ban nhan dan xa voi cac 

co' quan, to chuc, don vi tren dia ban
1. Hang tuan, Chu tich Uy ban nhan dan xa to chuc hop vdi ngudi dung dau co 

quan, to chuc, don vi de xem xet, giai quyet cong viec lien quan den tinh hinh thuc hien 
chii truong, chinh sach, ke hoach phat trien kinh te - xa hoi va ngan sach xa.

2. Khi can thiet, Chii tich, Pho Chii tich Uy ban nhan dan xa hop vdi co quan, 
don vi thuoc ITnh vuc phu trach de kiem tra, nam tinh hinh, don doc thuc hien chirong 
trinh cong tac va chi dao xii ly van de phat sinh. Truong hop can thiet, Chii tich Uy ban 
nhan dan xa trieu tap ngudi dung dau mol so co quan, don vi hop de giai quyet van de 
cd lien quan.

X ** AAA’ZA ADieu 28. Viec to chiic cuoc hop giai quyet cong vice, giai quyet nhfrng van
X ’^AAQAAAde quan trong lien nganh vuot qua tham quyen hoac de giai quyet nhung van de 

con cd y kien khac nhau giua cac co’ quan, to chiic, don vi
1. Ngudi dung dau co quan, to choc, don vi cd quyen de nghi to chuc cuoc hop 

vdi Chii tich Uy ban nhan dan xa hoac Pho Chii tich Uy ban nhan dan xa phu trach ITnh 
vuc de dupe chi dao, dieu phdi giai quyet nhung van de quan trong mang tinh lien 
nganh, vupt qua tham quyen ciia co quan, to chuc, don vi.

2. Truong hop dir thao van ban, dir an, de an hoac cong viec cu the trinh Chii 
tich Uy ban nhan dan xa con cd y kien khac nhau giua cac co quan, to chuc, don vi thi 
Chanh Van phdng cd trach nhiem to chuc cuoc hop vdi cac co quan, to chuc, don vi 
lien quan de phdi hop xu ly, thong nhat phuong an trudc khi trinh Chii tich Uy ban 
nhan dan xa hoac Pho Chu tich Uy ban nhan dan xa phu trach ITnh vuc. Trong thoi han 
khdng qua 02 ngay lam viec ke tu khi ket thuc cuoc hop, co quan, to chuc, don vi chii 
tri cd trach nhiem nghien cuu, tiep thu va hoan chinh ho so; Van phdng lap ho so trinh

i
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Chu tich Uy ban nhan dan xa hoac Pho Chu tich Uy ban nhan dan xa phu trach link 

' / f

vyc xem xet, quyet dink koac cko y kien cki dao giai quyet cong vice.
Dieu 29. Track nhiem ciia Chanh Van phong trong vice to chiic cuoc hop 

ciia Chii tick Uy ban nhan dan xa, Pho Chii tick Uy ban nhan dan xa
1. Tong hop, long ghep vice to chiic cac cuoc hop hang nam, hang quy, hang 

thang va hang tuan ciia Chu tick. Pho Chii tick Uy ban nhan dan xa trong k£ hoach thuc 
kien Chuang trinh cong tac, trinh Chu tick Uy ban nhan dan xa quyet dink.

2. Tham muu cko Chii tick, Pho Chii tick Uy ban nhan dan xa trong viec bo tri, 
sap xep cac cuoc hop bao dam hop ly, khoa hoc, hieu qua.

3. Tham gia y kien ve sir can thiet va noi dung cuoc hop do ngirbi dimg dau ca 
quan, dan vi de nghi Chii tick Uy ban nhan dan xa hoac Pho Chii tick Uy ban nhan dan 
xa phu track Imh vuc to chiic de chi dao, dieu phoi giai quyet cac van de quan trong 
mang tinh lien nganh, vuot qua tham quyen ciia co' quan, to chiic, dan vi.

4. Thue kien viec moi hop den diing thanh phan co' quan, to chiic, dan vi va ca 
nhan co lien quan.

5. Don doc, hudng dan co quan, to chiic, don vi dtroc phan cong chuan bi day 
dii, diing yeu cau cac tai lieu, van ban thuoc noi dung cuoc hop va giri trirdc ngay hop 
theo quy dinh.

6. To chiic chuan bi dia diem, co so vat chat, cac dieu kien phuc vu cuoc hop, bao \ 
dam an ninh, an toan khi hop tai tip so Uy ban nhan dan xa; phoi hop vdi co quan, to chiic, ; j 
don vi lien quan trong trudng hop hop dupe to chiic tai don vi hanh chink cap xa khac.

7. Tham gia y kien doi vdi cac dir thao van ban, du an, de an, cong viec thuocz 
noi dung cuoc hop; tom tat cac van de, xac dink noi dung con cd y kien khac nhau va 
de xuat hudng xir ly.

8. Tham du hoac cii cap pho tham du cuoc hop theo phan cong.
9. To chiic ghi bien ban noi dung cuoc hop theo chi dao ciia ngudi chii tri.
10. Thong bao bang van ban y kien ket luan, chi dao ciia ngudi chii tri cuoc hop 

(neu co).
11. Kiem tra, don doc co quan, to chiic, don vi thuc hien y kien ket luan, chi dao 

tai cuoc hop
12. Lam dau moi cung cap, dang tai thong tin ve cuoc hop tren Trang thong tin 

dien tii xa va cung cap thong tin cko co' quan bao chi theo chi dao ciia Chii tick Uy ban 
nhan dan xa.

13. De xuat giai phap nang cao chat lupng, giam so lupng cuoc hop trong nam, 
trinh Chii tich Uy ban nhan dan xa xem xet, quyet dink.

Dieu 30. Hop cua co' quan, to chiic, don vi thuoc Uy ban nhan dan xa
1. Ngudi dung dau co quan, don vi quyet dinh to chiic cuoc hop trong pham vi 

quan ly ciia co quan, don vi minh.
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2. Co- quan, don vi khi can moi Chu tick hoac Pho Clui tich Uy ban nhan dan xa 

dir hop hoac lam vice phai co van ban dang ky trirdc vdi Van phong de phoi hop chuan 
bi noi dung, bo tri lich lam vice va phan cong cong chirc theo doi, phuc vu. Truong hop 
phat sinh van de cap bach, Chanh Van phdng co trach nhiem true tiep bao cao va chu 
dong bo tri thdi gian de Chu tich, Pho Chu tich Uy ban nhan dan xa lam viec vdi co' 
quan, don vi, bao dam xir ly kip thdi.

Dieu 31. Tiep khach cua Uy ban nhan dan xa
1. Van phdng cd trach nhiem trinh Chu tich hoac Pho Chu tich Uy ban nhan dan 

xa phu trach ITnh vuc quyet dinh ve thdi gian, noi dung tiep khach theo de nghi cua nguoi 
dung dau co quan, to chuc, don vi hoac theo yen can cua khach; phoi hop vdi co quan 
cd lien quan chuan bi chuong trinh, noi dung va to chuc phuc vu cuoc tiep, lam viec.

2. Co quan, to chuc, don vi cd khach nude ngoai den lien he cong tac, lam viec 
vdi Chu tich hoac Phd Chu tich Uy ban nhan dan xa phai phoi hop vdi Cong an xa va 
co quan co lien quan de bao dam an ninh, trat tu theo quy dinh cua phap luat va Van 
phdng trong viec tham muu noi dung trao doi bao dam phu hop vdi chu truong, chinh 
sach va quy dinh cua phap luat ve doi ngoai.

3. Nguoi dung dau co quan, to chuc, don vi khi tiep khach nude ngoai phai bao 
cao bang van ban ve thanh phan khach, thdi gian va noi dung, ket qua cuoc tiep, gui Chu 
tich Uy ban nhan dan xa, dong thdi gui Van phdng de tong hop, theo doi.

Dieu 32. Di cong tac, kiem tra, nam tinh hinh
1. Nguoi dung dau co quan, don vi thudc Uy ban nhan dan xa khi di edng tac 

ngoai pham vi xa hoac vang mat tai noi lam viec phai bao cao bang van ban va dupe 
su dong y cua Chu tich Uy ban nhan dan xa; dong thdi phai uy quyen cho cap phd giai 
quyet edng viec trong thdi gian vang mat.

2. Chu tich Uy ban nhan dan, Phd Chu tich Uy ban nhan dan, Uy vien Uy ban 
nhan dan xa va nguoi dung dau co quan, don vi cd trach nhiem danh thdi gian tiep xue 
Nhan dan tai thdn de kiem tra, nam tinh hinh thirc te; kip thdi giai quyet theo tham 
quyen hoac de xuat lanh dao Uy ban nhan dan xa xem xet, xii ly khd khan, vudng mac; 
chan chinh kip thdi cac sai pham. Viec doi thoai true tiep vdi Nhan dan, doanh nghiep 
dupe thuc hien bang hinh thuc phu hop.

3. Phd Chu tich Uy ban nhan dan xa, nguoi dung dau co quan chuyen mon, to 
chuc hanh chinh khac thuoc Uy ban nhan dan xa khi di edng tac nude ngoai phai bao cao 
bang van ban va chi di khi dupe su dong y cua Chu tich Uy ban nhan dan xa.

4. Van phdng cd trach nhiem tham muu giup Chu tich, Phd Chu tich Uy ban nhan dan 
xa thuc hien dung quy dinh ve quan ly thong nhat boat dong doi ngoai, bao dam tuan thu cac 
chu truong, dudng loi doi ngoai cua Dang, Nha nude va yen can ve nghi le ngoai giao.

Dieu 33. Che do thong tin, bao cao
1. Ngirdi dung dau co quan, don vi thudc Uy ban nhan dan xa cd trach nhiem 

thuc hien day du che dp bao cao dinh ky va bao cao dot xuat vdi Chu tich Uy ban nhan



Ch n o ng VI
TIEP CONG DAN, GIA1 QU YET KHIEU NA I, TO CAO, 

KIEN NGHI, PHAN ANH
Dieu 34. Track nhiem ciia Chii tick Uy ban nkan dan xa
1. Chi dao viec thirc hien cong lac tiep cong dan, giai quyet khieu nai, to cao, 

kien nghi, phan anh theo quy dinh cua phap luat; cong khai lien do, ket qua giai quyet. 
Dinh ky, to chirc hop vdi Pho Chu tich Uy ban nhan dan va ngudi di'rng dau co quan, 
don vi thuoc Uy ban nhan dan xa co lien quan de chi dao giai quyet cac vu viec con 
ton dong.

2. True tiep thuc hien viec tiep cong dan theo quy dinh ciia phap luat. Viec tiep 
cong dan phai dtroc phoi hop chat che vdi Ban Thudng vu Dang uy, Thudng true Hoi 
dong nhan dan xa, Uy ban Mat tran To qudc Viet Nam xa; thuc day chuyen ddi so trong 
edng tac tiep edng dan.

3. Giai quyet khieu nai, to cao, kien nghi, phan anh theo tham quyen; trudng hop 
can thiet cd the phan edng cho Pho Chii tich Uy ban nhan dan phu trach ITnh vuc giai 
quyet theo quy dinh phap luat.

4. Chiu trach nhiem trudc Uy ban nhan dan va Chii tich Uy ban nhan dan tinh 
neu de xay ra tinh trang tham nhung, lang phi, khieu nai, to cao, kien nghi, phan anh 
ton dong, keo dai, vuqt cap thuoc pham vi quan ly.

Dieu 35. Track nkieni ciia Pko Ckii tick Uy ban nhan dan xa
1. Thuc hien cac quy dinh ciia phap luat ve tiep edng dan, giai quyet khieu nai, 

to cao, kien nghi, phan anh; trieu tap cudc hop de chi dao, giai quyet cac vu viec thuoc 
ITnh vuc dupe phan edng phu trach.
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dan xa va co quan chuyen mdn, to chuc hanh chinh khac, don vi str nghiep edng lap 
thuoc Uy ban nhan dan tinh theo quy dinh.

2. Ngudi dung dau co quan, don vi thuoc Uy ban nhan dan xa cd trach nhiem 
tong hop, bao cao ve ITnh vuc quan ly theo yen can ciia Uy ban nhan dan xa, Chii tich 
Uy ban nhan dan xa, Dang liy va Hdi dong nhan dan xa.

3. Chanh Van phdng cd trach nhiem tong hop, lap bao cao kiem diem edng tac 
chi dao, dieu hanh ciia Uy ban nhan dan xa theo dinh ky thang, quy, 06 thang va nam 
cung nhu cac bao cao dot xuat de gui Uy ban nhan dan tinh, giii cac Uy vien Uy ban 
nhan dan xa va ngudi dung dau co quan, don vi thuoc Uy ban nhan dan xa.

4. Chanh Van phdng cd trach nhiem cung cap thong tin ve hoat dong ciia Uy ban 
nhan dan xa va tinh hinh kinh te - xa hdi ciia dia phuong cho Mat Iran To qudc Viet 
Nam xa, co quan bao chi theo chi dao ciia Chii tich Uy ban nhan dan xa. Thong tin ve 
boat dong ciia Uy ban nhan dan xa va chinh sach moi phai dupe edng bd kip thdi, day
9AA A • • A 9 •AZ A A Z A Adu tren Cong thong tin dien tu, mang xa hdi va cac kenh truyen thong khac de Nhan 

dan va doanh nghiep de dang tiep can.



Chirong VII
D1EU KHOAN TUI HANH

Dieu 37. Chii tich Uy ban nhan dan xa phan cong nhiem vu cu the cho cac Pho 
Chu tich Uy ban nhan dan xa.

Dieu 38. Van phong co trach nhiem thirong xuyen don doc, kiem tra, theo doi 
viec thi hanh Quy che nay b cac co1 quan, don vi thuoc Uy ban nhan dan xa.

Dieu 39. Trong qua trinh thuc hien, neu co phat sinh cac khd khan, vuong mac, 
Chu tich Uy ban nhan dan xa chi dao dieu chinh quy che cho phu hop. Thong bao ket 
qua dieu chinh cho cac Pho Chu tich, Uy vien Uy ban nhan dan va cac co quan co lien 
quan nam, dieu chinh ke hoach cong tac, dap ting yen cau gan dan, sat dan, phuc vu 

r

Nhan dan tot hon./.
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2. Tham gia vbi Chu tich Uy ban nhan dan xa va ngubi dung dau co quan, don 

vi hen quan de xuat giai phap xir ly, giai quyet don thir, khieu nai, to cao, kien nghi, 
phan anh ton dong, keo dai, phuc tap tai dia phirong.

3. Chiu trach nhiem va bao cao Chu tich Uy ban nhan dan xa ve viec giai quyet 
don thu khieu nai, to cao, kien nghi, phan anh thuoc pham vi, ITnh virc duoc giao theo 
quy dinh cua phap luat.

Dieu 36. Track nhiem cua Uy vien Uy ban nhan dan xa, ngubi dung dan co1 
quan, don vi thuoc Uy ban nhan dan xa

1. Thirong xuyen tir kiem tra viec thuc hien cac quyet dinh giai quyet khieu nai, 
to cao, kien nghi, phan anh cua Uy ban nhan dan xa va co quan nha nubc cap tren tai 
co1 quan, don vi minh.

2. Giai quyet khieu nai, to cao, kien nghi, phan anh theo tham quyen; kip thbi 
bao cao Chu tich Uy ban nhan dan xa xem xet, chi dao giai quyet doi vbi vu viec cd 
noi dung phuc tap, lien nganh, lien ITnh vuc lien quan den cbng dan, doanh nghiep 
trong pham vi quan ly.

3. Thuc hien day du, nghiem tuc ket luan, quyet dinh cua Chu tich Uy ban nhan
dan xa, Pho Chu tich Uy ban nhan dan xa va co quan co tham quyen ve giai quyet khieu 
nai, to cao, kien nghi, phan anh thuoc ITnh vuc quan ly cua co quan, don vi. k

4. Phbi hop vbi co quan, to chuc, don vi co lien quan trong viec giai quyet khieu N-A 
nai, to cao, kien nghi, phan anh co lien quan true tiep den ca nhan thuoc quyen quan ly. ! z j'
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